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A LETTER FROM THE SUPERINTENDENT

Atlantic County Special Services School D istrict
4805 Nawakwa Blvd. A Mays Landing, NJ 08330

Lizabeth R. Buoro Terri Nowotny
Superintendent School Business Administrator
(609) 625 -5796 (609) 625 -5687
Fax (609) 625 -8124 Fax (609) 625 -0496
July 1, 2009

Dear Parents/Guardians & Students,

On behalf of the Atlantic County Special Services Board of Education, Administration and Staff,
| am pleased to welcome you to the 2009/2010 School Y\&&r.havebeen busy preparing for
opening day, which for studentsll be Thursday, Septembel?32009

This Student/Parent Handbook has been developed to provide you with resources to help your
child have a successful school experience. Herein you will find important information regarding
school policies and procedures, state regulations, andefidguasked questions about our
schools and programs. The handbook will also be available on our websiieacsssd.net

Please take some time to review the handbook and share important points with your child as
approp i at e. I f you have any questions or need
school principal.

Please know that we acemmitted to providing a safe and caring learning environment for your
child that will challenge him/her tdevelopacademically, socially and emotionally. | wish you
and your child an exciting school year filled with new opportunities for learning and growth!

Kpeoto

Lizabeth Buoro
Superintendent

Sincerely,


http://www.acsssd.net/

STUDENT ARRIVAL/DEPARTURE TIMES

Bus Arrival Time: 8:50 am Bus Departure Time: 3:00 pm

Early Dismissal for Students

Bus Arrival Time: 850 am Bus Departure Time: 1:2Qpm

STUDENT®OT RIDING THE BUS HOMBEJST BE PICKED UP
AT LEAST 15 MINUTES BEFORE SCHEDULED DISMISSAL TIME.

i ivid iy

EMERGENCY SCHOOL CLOSINGIE OPENINGS

In the event of an emergency closing prior to the start of the school day, or a late opening, students
will be notified by an automated phone message. Announcements will also be made on the
following television and radio stations:

T 3> I I D D

WAYVz 95 FM 22 A WMGMz 104 FM
WMID 7 1340 AM/102.3 FM A WZXLz 100.7 FM
WFPGZ 1450 AM/97FM A WZBZz 99/3 FM
WSNX 1240 AM/107.7 FM 2C3 A WPURz 107.3 FM
WCMCy 1230 AM/101.7 FM A WKOEz 106.3 FM

WONDz 1400 AM A KYWz 1060 AM

Action Newsz TV Channel 6
CBSNewsz TV Channel 3
NBC Newg TV Channel 10
WMGMz TV Channel 40

In the event of an emergency closing during the regular school day, you will be notified by the
automated phone notification system. If a parent/guardian cannot be reached, the emergency
contact number will be used.

Parents/guardians: Please ensure that your phone number (s) and emergency contact

information is current and updated as changes occur.



DISTRICTWEBSITE

www.acsssd.net

Our district maintains a website that gives currentinformation about activities and events

throughout our schools. The website has a calendar of events, school lunch menu, teacher contact
information, program information, the district policy and procedure manual, and other useful links.

All student policiAO T Au AA AAAAOOAA OEOI OCE @hlife PAity@@OEAO x
Procedures- AT OAT 6 AdSkctichB0D0A A OE |

ACCEPTABLBJSEPOLICYFOR COMPUTERS & INTERNET

Atlantic County Special Services School District has an ACCEPTABLE USE FOR/®EK AND THE
INTERNET Policy, Number 6142.10, which applies to all computer network and Internet use in our
district. You may view this policyin the yellow pages of this handbook, oby visiting our website at
www.acsssd.net



http://www.acsssd.net/

District Overview

The Atlantic County Special
Services School District is a
county-wide school district
specifically established to
provide programs and
services to students from
resident school districts.
After careful assessment of
their needs, each student
receives an Irdividual
Educational Program (IEP),
which is prepared by the
home district child study
team in cooperation with the
Special  Services  School
$EOOOEAO AT A A
parents. Children are
grouped according to
educational and therapy
needs, age range ah class
sizes that are within
requirements outlined by the
New Jersey Department of

»ADODAAOETI 18 50E
Transition and Academic
Curricula, each program

addresses life skills, personal
social development and
career education. TheDistrict
Curricula is correlated with
the N.J. Core Curriculum
Content Standards.

Board of Education

Philip S. Munafo, President
Marilyn Gallagher, Vice President
Judith A. Gallagher, Member

Sarah B. Johnson, Esqg., Member
Ruth G. Tunnell, Member

Joseph F. Zondlo, Mendp
Thomas J. Dowd, Executive County
Superintendent of Schod
Louis Greco, Esq., Solicitor
Lizabeth Buoro, Superintendent
Terri L. Nowotny, Board Secretary/
SchoolBusiness Administrator

3OPAOET OAT AAT 660
609-625-5796

Lizabeth Buoro, Superintendent
e-mail: bbuoro@acsssd.net

Alice Groome, Executive Secretary to the Superintendent

Business Office
609-625-5687

Terri L. Nowotny, School Business Administrator
E-mail: tnowotny@acsssd.net
, 1 OEOA /16" OEAT h
Administrator

Valerie Ritson, Assistant Board Secretary
609-625-5590, ext. 1904

Sharon Marienski, Receptionisg 609-625-5590, ext. 1924
Pat Grabianowski, Receptionisg 609-625-5590, ext. 5924

Gail Pietropola, Administrative Assistant
609-625-5590, ext. 1927

Z Personnel

/

AELEE


mailto:bbuoro@acsssd.net
mailto:tnowotny@acsssd.net

Transportation
609-625-4666

Carmella Price, Transportation Supervisor

Affirmative Action/Grievance Officer
Richard Gisondi, Vice Principal
Group I/
609-625-5590 ext. 1404
rgisondi@acsssd.net

| #333%$60 | £AKEOI AGEOA ' AGETT o011 EAU AT A ' OEAOAT AA
this handbook, or on our website atvww.acsssd.net

Child Abuse Hotline
To report suspected child abuse

1-877-NJABUSE
(1-877-652-2873)

. Ax *AOOAUBO 91 OOE (AT PIETA
New Jersey Youth Helpling 2NDFLOOR

1-888-222-2228
www.2NDFLOOR.org

2NDFLOOR is a toliree, anonymous and confidential helpline available 24 hours a day, 7 days a
week, 365 days a year to all New Jersey young people, ages 10 to 24. Youth can calbfkspith
professionals and trained volunteers who listen attentively, nogudgmentally and compassionately
to issues and problems they are facing.


mailto:rgisondi@acsssd.net
http://www.acsssd.net/
http://www.2ndfloor.org/

Atlantic County Elementary
and Middle School

The Atlantic County Elementary and

Middle Schoolserves students, ages-34

years, in selfcontained classes, with
emphasis on academics and schoob-

careers preparation. Programs include
Pre-School Disabled, Autistic, Severe
Cognitively Disabled and Multiply

Disabled. Offcampus experiences related
to the world of work include

intergenerational activities at nursing

homes. Oncampus efforts include work
on social problem solving, character
education with anti-bullying lessons, and
participation in the Random Acts of
Kindness program.

The staff assignd to Atlantic County
Elementary and Middle School is
comprised of classroom teachers, aides,
therapists, therapy assistants as well as
specialists in music, art and adaptive
physical education, nursing, and child
study team members. These dedicated
and caling professionals have been
carefully selected and highly trained to
ensure a safe, comfortable and
productive  school experience, in
accordance with state regulations. It is
our goal to create an environment in our
school where children can feel a sense of
acceptance and security. Students are
provided with instruction which is
meaningful and which offers many
opportunities for success. They are
taught how to deal with failure and how
to persevere. As our students develop
confidence and a willingness to tak
risks, we encourage greater
independence and greater community
participation .

Elementary/Middle School

Group |
Phone- 609-625-2453
Faxz 609-476-4362

Tad Derenberger, Principal
Virginia Bird, Vice Principal

Leah Marino, School Secretary 609-625-5590, ext. 1112
Amy Vendrasco, School Nurse609-625-5590, ext. 1118

Ivy Maclintyre, Child Study Teang 609-625-5590, ext. 1857
Susan Frambes, Child Study Teap609-625-5590, ext.
1100
Group IV
Phonez 609-909-9258
Faxz 609-476-4760

Tad Derenberger, Principal
Virginia Bird, Vice Principal

Debbie Malone, School Secretag/609-625-5590, ext. 5836
Cheryl Plotkin, School Secretary 609-625-5590, ext. 1838
Leslie Sykes, School Secretapy609-625-5590, ext. 1836

Yvonne Tracey, School Nurse609-909-9271
Aileen Privitera, School Nurseg 609-476-3225

Ivy Maclintyre, Child Study Teang 609-625-5590, ext. 1857
Billie Jackson, Child Study Team609-625-5590, ext. 1858
Fawn Butcher, Child Study Team 609-625-5590, ext. 1855
Lisa Gillespie, Child Study Teap609-625-5590, ext. 1856

Related services at ACSSSD including counseling, occupational therapy, physical therapy
speech/language therapy, pediatit physical evaluation and child study team evaluation are provided
to students and ntegrated into their educational program. Additional services including orthopedic
and wheelchairbrace clinics, behavior management systems, social probleisolving, augmentative
communication and assistive technology are also available to support individiistudent progress.

Related Services




High School

Groups Il and IlI
Phonez 609-625-5663
Faxz 609-625-6453

Eric Flecken, Principal
Rich Gisondi, Vice Principal
Janene Ganiel, Vice Principal

Anna Fichetola, School Secretay
609-625-5590, ext. 1405
Kathy Shaw, School Secretagy609-625-5590, ext. 1401
Sue Long, Scho@ecretaryz 609-625-5590, ext. 5401

Lynn Walters, School Nursg 609-625-9269
Lori Hughes, School Nurse 609-625-9269

Barbara Fetske, Child Study Team
609-625-5590, ext. 1426
Kris Baker, Child Study Teamg 609-625-5590, ext. 1422

Scott Frankel, CHd Study Teamz 609-625-5590, ext. 1423

Lydia Munoz, Child Study Team 609-625-5590, ext. 1424
Lisa KohtArabea, Child Study Team
609-625-5590, ext. 1425

Anne Dillon, Career Educatiog 609-625-5590, ext. 1226

Atlantic County High School

The Atlantic County High School offers
specialized programs for students with
multiply disabling conditions between the
ages of 14 and 21. IEP goals and
objectives are taken from the Atlantic
County Special Services School District
Academic and Transition Curricula which
are correlated with the New Jersey Core
Curriculum Content Standards.

4EA &£ AOO EO 11 0
initiatives. The program emphasizes the
curriculum areas of Greer Education, Life
Skills and PersonalSocial Skills. Schoel
to-Career initiatives begin with school
based programs. Students participate in
vocationally oriented programs including
Food Services, Building Trades,
Manufacturing, Horticulture/Grounds
Maintenance and Business to expose
students to appropriate work skills and
behaviors. Students also have the
opportunity to participate in the school-
based work study program where they
receive their first supervised work
experience. When student achievement
reaches an appropriate level and students
exhibit appropriate work related social
and behavioral competencies, they are
provided with extensive opportunities to
participate in work experiences in the
community. The district has established
many business patners, which provide
community-based work sites for the
students. These experiences have led to
employment upon graduation. The School
to Career Program has received awards
and recognition on a state and national
level. The program also emphasizes
academcs which are practical
applications of math and reading that are
needed to transition into work and living
in the community upon graduation.
Students who are not yet ready for
schookto-career initiatives participate in
a variety of academic, daily living,and
prevocational experiences to enhance
potentials for post graduation activities.
Adaptive physical education, physical
therapy, occupational therapy and speech
therapy are major components of these
programs.



STUDENT CODE OF CONDUCT

Statement of School Rules

x  Students are to be respectful of all staff, fellow students, and visitors and are to refrain from
profanity or obscenity.

x  Students are expected to remain in assigned areas.

x  Cell phones are not to be used in school. Cell phones mie turned off and put away
during school. (Phone use is available for emergency/family matters with the approval of
appropriate school personnel)

x  Electronic paging devices are prohibited by state law.

x  Students must take school transportation unless otheapproved arrangements have been
made.

x  Students must leave/report to an area when so directed by a staff member.

x  Students must disengage from a negative situation when so directed by a staff member.

Students are not permitted to engage in anyfm of sexual harassment of st members or

students.

Students must refrain from any type of sexual conduct.

Students are not permitted to use verbal, physical and/or terroristic threats.

Physical aggression of any kind is prohibited.

Possession, sale, or use ofaljal substances, alcoholic beverages, and weapassstrictly

prohibited.

X

X X X X

Statement of Student Responsibilities
Students enrolled in the Atlantic County Special Services School have the following
responsibilities:
Responsibility to attend school on a rgular basis and to be on time.
Responsibility to complete all academic work as assigned.
Responsibility to obey school rules and state and federal laws.
Responsibility to respect the rights of others.
Responsibility for your own actions.
Responsibility to use appropriate language.
Responsibility to respect school and personal property.
Responsibility to dress appropriately and to abide by the rules of modesty, safety and
cleanliness.

X X X X X X X X

Statement of Student Rights
Students enrolled in the Atlantic County Spsal Services School have the following rights:
The right to a free, appropriate, public education.
The right to due process of the law.
The right to equal protection.
The right to be free from discrimination , harassment, intimidation, or bullying.
The right to attend a safe and drugree school.

X X X X X



GENERAL INFORMATION
AtoZ

Attendance
The ACSSSD Board of Education believes that the educational process requicessistent,
uninterrupted school attendance for all students. The Board of Education recognizethe
responsibility of parents/guardians to see that students attend school regularly.

The Board of Education directs the Superintendent to develop and implement procedures for
compliance with law and code requirements pertaining to students with irregula attendance and
potentially missing and/or abused students.

The student attendance policy(#5113) is adopted pursuant to the authority and responsibility
delegated to the Special Services School District Board of Education by N.J.S.A. 13326, and
N.J.A.C.A:32-8.3).

Each pupil is required to attend school regularly, and in each case of absence shall present to the
teacher on his/her return a written excuse from the parent/guardian.

0AOAT OOTCOAOAEAT O AOA OAODPITOEAT A A O 11 O0EA&AUET C C
this procedure is not followed by the parent/guardian, school personnel shall attempt to make

contact with the parent/guardian by telephone. If parent/guardian contact cannot be made by

OA1 APETT AR OEA OOOAAT 080 AAOGAT AA OEAI1 AA OADBI 00,
district.

When a student has been absent for three days or more, for any reason, the principal will send a
letter to the sending district Child Study Team. Any unauthorized absence from school shall be
considered truancy. Although this is commonly thought of as an absence of which the
parent/guardian is aware, certain absences of which the parent/guardian is aware will be treate

in the manner of truancies.

If a pattern of absences occurs, including the accumulation of days (i.e., 10 percent of days
possible), the principal shall discuss the matter with the Child Study Team and decide what action
should be taken in coordinationwith the sending district Child Study Team.

Bus
While the law requires the school district to furnish transportation, it does not relieve the parents
of students from the responsibility of supervision.Once a student boards the bus, and only at that
time, does he/she become the responsibility of the school district. Such responsibility shall end
when the student is delivered to the regular bus stop at the close of the school day. In view of the
fact that a bus is an extension of the classroom, the Board of Education shall require students to
conduct themselves in a manner consistent with established standards for classroom behaviBus
behavior must be mutually enforced by the driver, bus aide, teachirggaff and the administrators.

In cases when a student does not conduct him/herself properly on a bus, the Principal will invoke
the discipline procedures(#5131.1). Students who become serious discipline problems on the
school bus may have their riding p rivileges suspended by the Principal. In such cases, the
parents/guardians of the student involved become responsible for seeing that their child

gets to and from school safely.



Students and their parents/guardians shall be held responsible for damages d one on the
inside or outside of the bus.

Care of School Property
The Board believes that pupils should respect property and take pride in their schodlhe board
will hold the pupil or his/her parents/guardians liable for any willful and malicious damage done to
school property and will refer the matter to the proper law enforcement agency when appropriate.

Crisis Management
In the event of an emergency, the school district has a crisis management team on site. The team
members can communicate with edt other to ensure efficient handling of any emergency situation.
In addition, the Board of Education has approved a Crisis Management Plan which is followed in the
event of an emergency.

Staff and students are trained and participate in evacuation and lkdown drills on a regular basis.

District and State Testing
All students are evaluated on an individual basis to determine annual growth in Individual
Education Plan (IEP) goals and objectives. Students also participate as appropriate in the New
Jersey Statewide Assessment System, which includes the, Assessment of Skills and Knowledge
(ASK) in grades 38, the High School Proficiency Assessment (HSPA), or the Alternate Proficiency
Assessment (APA) as determined by their IEP.

Testing accommodations for saitewide assessment are made according to individual student needs.

Dress Code
Pupils should wear clothing that is appropriate for their age and for school. Pupils are expected to
come to school wearing neat, appropriate and suitable attire that does not distract others and is not
offensive.

Examples of inappropriate attire include but are not limited to, garments that reveal
undergarments, midriffs or buttocks. Pants must be able to stay up without being ha#dteld. The
length of skirts, dresses, and shorts should be appropriate for school. Shorts that may not be worn
include:

s Short shorts,

s Cutoffs,

» Frayed shorts,

e Spandex, athletic or running shorts,

s Swimming trunks.
Additionally, students will not wear:

» Shirts cut off at the midriff, tank tops or cut off sleeveless-$hirts;

» Coats or jackets of any length (outerwear).

Pupils may not wear clothing and/or accessories that have any associations with substances,
violence or gangs. Clothing that is offensive to any national, ethnic, religious, sexual orientation, or
gender group is not appropriate for schoal Clothing that has any obsene writing or promotes
suggestive, indecent or unacceptable school behavior, whether stated or implied, will not be
permitted.

10



The dress code shall serve as a minimum code. The Principal may institute school rules and
regulations which he/she deems necssary and/or appropriate.

Early Dismissal for Individual Students
Pupils may be released from school when a note signed by a parent or guardian is presented to and
approved by the administrative office, and upon completion of a student release form. The
OOET AEPAI 60 1T £#FEAA xEI1T |1 AET OAET A 1 EOO 1T &£ DPAT DPI A
up from school when the parent or guardian is not available.

Under no circumstances is any pupil to be released to any individual other than a pareat
guardian unless proof of identity satisfactory to the administrative office is presented and a student
release form is completed and approved(The entire policy, #5142, can be found in theyellow
section of this handbook, or on our websitewww.acsssd.net)

Evacuation Drills
An evacuation plan is posted in each room. When the alarm sounds, students should leave the room
through the proper exit quietly and quickly. Students must stay with their classes antb one is to
return to the building until the signal is given. Tampering with fire alarms and fire extinguishers is
an illegal act and will be treated accordingly.

Excused Absences
Parents/guardians are responsible for notifying the school before 9:00 aron the first day of a
AEEI A0 AAOATAA AT A &£ O ET & O ETC OEA OAETTI 1 & C
considers the following as cause for excused absence:

e Personal illness;

¢ lliness or death in the immediate family;

e Attendance required in court;

¢ Religious holidays;

e Other reasons with the permission of the Building Principal.

Immunizations
All immunization shots and records must be kept up to date or your child may be excluded from
school. Please notify the school nurse if your child r eceives any additional immunizations
during the school year.

Injury/lliness

U If a child is found to have an elevated temperature by the school nurse, the child may be
sent home and is to remain home for at least 24 hours or one full day until the tempeuaé
is normal.

U Following any illness requiring your child to be out of school, younust send a note
including the type of illness, whether your child was seen by a doctor, and a list of any
medication that was prescribed.

U Following any injury, medical prod AOOAh 1T 0 OOOCAOUh A xOEOOAI
return to school is required . The note must include the type of injury, procedure or
limitations on activities the student will have in school. Additional records may be
requested as needed.

U A child injured during the school day is covered under a school insurance policyhis
coverage is only secondary to your insurance policy . An insurance form will be provided
to you and it is your responsibility to complete and mail the form to the insurance provider

U Any student with an open wound must have the wound covered while at school.
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U If a student is found to have head lice or nits, he/she will be sent home to be treated. The

student may not return to school until his/her lice and nits are no longer present.

Insurance Statement
Parents/guardians are advised that the school district does not provide insurance coverage for lost

or damaged personal property or equipment. Should such damage or loss occur, it is recommended

that parents/guardians contact their personal insurance carrier.

Legal Custody

A record shall be kept indicating the legal custodian of each pupil. Such custodian shall be

OAOPT T OEAT A &I O ET & Oi ET ¢ OEA "T AOA 1T &£ AT U AEAT CA

Lockdowns and Lockdown Dirills
In the event of a crisis situation in the building, lockdown procedures are in place. Lockdown drills
will be held several times during the school year. Students are expected to follow all of the
lockdown procedures and obey the directions of the staff members icharge. Silence is imperative

so students are not permitted to use cell phones during a lockdown. In the case of a true emergency,

parents would be notified as soon as possible using the phone notification system.

Medical Screening
During the school year, your child will have various health screenings. New Jersey State Law
requires these screenings for all children attending public schools. They will include weight, height,
blood pressure, vision, hearing, and scoliosis of the spine. Screenings willdgministered either by

the school nurse or by the school physician. When screenings are completed, you will be notified of

any significant findings.

Medication
The following guidelines will be followed if your child will be taking medication in school:

u SOOAAT OO0 AOA 110 DPAOIi EOOAA O1 OAEA AT U 1 AAEAA

supervision. In order for any medication to be administered to or by any pupil during school
hours, the parent/guardian must provide a written request which shall give pernssion for
such administration and relieve the board and its employees of liability for administration
of medication. Additionally, a written order of the prescribing physician, which includes the
dosage, time at which or the special circumstances under wdih medication shall be
administered, length of time for which medication is prescribed, and possible side effects
must be included.

U In the case of seladministration of medication, specific written instructions regarding
supervision, control, handling or medication shall be included in the SelAdministering
Authorization/Standing Order Form, a copy of which shall be made available to all parties
involved with the individual pupil authorized to self-administer.

U For legal as well as safety reasons, all medtions must be in the original container and
bear the current prescription label detailing time and dosage. No prescription older than
one year will be administered.

u )£ UIO EAOGA AT U NOAOGOEITO 10 O1 11 O0EAU
medication, please call 609%625-5590 and dial the extension for the appropriate group:

0 Group Iz ext. 1118
o Groups I/l z ext. 1519
0 Group IVzext. 1785
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No Smoking Policy
Smoking is prohibited in any area of any building or on the grounds of the schooggardless of
whether the area is indoors or outdoors. The principal of each school is authorized to report
violations in accordance with law, and district employee®r students who violate the provisions of
this policy shall be subject to appropriate disiplinary measures.

Personal Items
Students should not bring large amounts of money or valuables to school the school will not bear
responsibility for personal items lost or stolen, including {Pods, cell phones, etc. Cell phones are to
remain off duringthe day and 0T AO AT A 1T OEAO Al AAOOTITEA AAOGEAAO
locker or given to a teacher during the day.

School Lunch Program
Forms will be sent home in August for families to apply for free or reduced lunch. For students who
do not qudify for free or reduced lunch, a calendar will be sent home with the costs for each
particular month for both breakfast and lunch. Please use this as your guide to what you should
send in by the first of each month if you choose to have your child purcleinch and/or breakfast.

School Nurse

Group | 609-625-5590, ext. 1118
Group I/l 609-625-5590, ext. 1519
Group IV 609-625-5590, ext. 1785

A nurse is available in each school for cases of scheelated injury or illness during school hours.If
astudentd ness necessitates his/her leaving schoolthe school nurse will follow the instructions
in Procedure 5141.1 regarding notification of parents.

School Safety Practices

U All visitors must enter the building through the main entrance wherethere is a voice and
video security system,

g !'11 OEOEOI 00 xEil AA DPEIT Ol COAPEAA Al ApadsOOO0 DO
security system,

U All visitors must wear a visitor badge while in the building,

U0 All employees wear an identification badge

U Parents are required to notify the school when their child is absent. If no call is received,
every effort is made to call the home,

U Individual and group counseling is available to students to assist them in dealing with
difficult issues.

Student Records
In accordance with requirements set forth in the New Jersey Administrative Code, Title 6A, Chapter
och OOAAEADPOAO xh AT OEOI AA O3 O0OAAT O 2AAT OAOGhe 11T1TA
their rights in regard to student records andshall make copies of applicable State and Federal Laws
and local policies available upon request. Also, P.L. 1997, c.406, states that parents have access to
educational, medical, dental, insurance, and childcare records of nemancipated children who are
public school students, whether or not the child resides with the parents. The only exception noted

in the law is if a court order does not allow for access to these records.
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Student records shall only contain information relevant to the education of theupil and is
objectively based on the personal observations or knowledge of the originator of the record. The
local school district may not compile any other records except mandated and permitted records.

Mandated student records are those records that #hschools have been directed to compile by New

Jersey Statute, regulation or authorized administrative directive. Examples are: identifying data

DOPEI 8O 1T AI Anh AAAOAOOh AAOA 1T &£ AEOOER TAIT A T 0O DPAC
pupil; record of daily attendance; description of pupil progress; regulations; and all other records

required to be kept by the State regarding the education of disabled pupils, such as child Study

Team Evaluations and Individual Educational Plans.

Permitted student records are those that the Special Services board of Education has authorized the
district to collect by resolution adopted at a regular public meeting to promote the educational
welfare of the student.

As parents, you and your child have a right to ghividual privacy and the right to know concerning
information gathered by the school. This protection should help you maintain faith and trust in
your school system and they will also assist school administrators and other staff members to
effectively serve your child.

)y £ UT O EAOA AT U NOAOGOGEI 1O 1O AAGEOA O1 AgAi ET A Ui
to do so by making an appointment with the Office of the Superintendent at 66825-5796.

Substance Abuse Policy Statement
The Board of Edeation and the Staff of ACSSSD recognize that the misuse of drugs, alcohol, tobacco,
or steroids is a serious problem with enormous impact upon the welfare of the individual student
and the entire school community. The Board and Staff are committed to thwevention of abuse
and the rehabilitation of students abusing drugs, alcohol, tobacco or steroids, and the
implementation of an effective drug abuse prevention curriculum as well as providing special
assistance for addicted students. The Board and Sta#sire to utilize positive approaches in dealing
with these problems, but will resort to any and all necessary and appropriate steps to protect the
school community from harm and exposure to anabolic steroids, alcohol, tobacco and other drugs.

The Board aml Staff also recognize that an effective educational approach, promoting accurate
information and positive decisionrmaking skills, is the first step in preventing a student from
becoming harmfully involved with anabolic steroids, alcohol, tobacco and othelrugs.

Students are prohibited from possessing, consuming or distributing drugs and alcohol in any form
while at school, on school grounds, attending a schoeatlated function on or off campus, and
traveling to and from school. Students are further prolbited from smoking cigarettes or using
tobacco products in any form in school buildings and on school grounds.

In accordance with the laws of the State of New Jersey, students may be subject to medical
examination, suspension, and other disciplinary sanmns established by this policy. Students and
their parents/guardians are advised that New Jersey laws may require additional penalties beyond
school sanctions for drugrelated offenses on and off school grounds. A summary of these laws and
the penalties will be provided to students and their parents/guardians annually.

The Board of Education further directs the Superintendent or his/her designee to conduct an

annual review of the Policy and Procedures, and to report on the effectiveness to the Board of
Education.
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In establishing this policy, the Board of Education further directs the Superintendent to have

programs and procedure developed and implemented for the purpose of assisting students who
AGPAOEAT AA DOT Al AT AGEA A OOCs irteBtionAtd dsé thé disciphrank 8 ) O F
sanctions of this policy as a means of helping students recover from the debilitating effects of

alcohol and drug abuse. It is in this spirit that the development and enforcement of the policy is

intended.

Suspension
Students who indulge in disruptive behavior may be suspended. Disruptive behavior includes, but
is not limited to:
U Continued and willful disobedience
U Open defiance of the authority of any teacher or person having authority over him/her
U Actions that constitute a continuing canger to self and othersor to the physical wellbeing of
other pupils
U Physical assault upon another pupil
U Taking, or attempting to take, personal property or money from another pupil whether by
force or fear
U Willfully causing, or attempting to cause, substantial damage to school property
Taking part in any unauthorized occupancy of a district facility and refusing to leave
promptly when directed to do so by a person in authority
Inciting other students to truancy
Being under the influenceof alcohol or drugs
Bringing drugs or alcohol to school
Making verbal threats to staff and other students
Failing to abide by the policy on Acceptable Use of the Internet

c:

cCoccc

Pupils who commit assault upon a teacher, administrator, board member or other englees of the
Board of Education acting in the performance of their duties or in a situation where their authority
to so act is apparent, may be suspended from school consistent with procedural due process.

The Superintendent, in consultation with the Boad attorney, shall develop regulations to assure
due process to all students before a suspension is imposed and shall include:

U Informing the student of the charges against him/her

0 Giving the student a chance to reply to the charges

All suspensions shall baeported to the Board of Education at the meeting immediately following
the suspension.

When a series of suspensions accumulate to more than ten (10) school days in the year, the LEA will
conduct a manifestation determination review in conjunction withACSSSD staff.

A re-entry meeting will be held before a student returns from his/her suspension. Participants may
include: parents/guardians; sending district representative; receiving school administrator; other
staff; and community representatives as neessary.

Teacher Qualifications
0AOAT OOTCOAOAEAT O EAOGA OEA OEGCEO O1 ETNOEOA AAT O«
whether or not they are Highly Qualified.

Violence and Vandalism
The Board is committed to promoting healthy relationships and a safe learning environment.
Therefore, it shall not tolerate pupil threats of harm to self or others or other threatening behaviors,

15



including threats to damage school property. Threatening bedviors shall not be tolerated on
school property or at activities under the jurisdiction of the board of education.

Pupils shall inform a teacher, guidance counselor or principal when he/she is in possession of
knowledge of such threats. Staff shall immaedtely notify the principal of any threat or threatening
behavior that he/she has knowledge of, has witnessed or received. All such threats shall be
promptly report to the appropriate law enforcement agency.

Pupils who perpetrate threatening behaviors shi be disciplined in accordance with policy and
regulations on suspension and conduct/discipline.

Visitors
Any person wishing to visit a classroom during the school day must request permission from the
building administrators, and set up an appointmentd do sa No visitor shall interrupt the
DOAOAT OAGETT 1T &£ A 1AOGOITh OATE O OEA OOOAAT OO
A visitor must report to the security desk at the main entrance and receive a visitor badge before

visiting a classroom. Visitors are expected to return their visitor badge to the security desk, sign
out, and leave promptly when their business is completed.
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PARTNERS OF THE DISABLED
ACSSSD EDUCATION FOUNDATION

The ACSSSD Education Foundation is a mprofit corporation

dedicated to linking the greater Atlantic County community
with the Atlantic County Special Services School District. It is a
vehicle for informing the public, soliciting contributions,
enhancing community participation in special needs educatn
and furthering the quality of education provided by the District.

As a nonprofit, tax exempt organization, this foundation provides individuals, corporations and
foundations with a consistent and accountable way to provide support to the disabled ontax
deductible basis. The foundation represents a vital link between the community and our specialized
schools as a means of investing in disabled students.

Over the years, the foundation has provided many things for our students and our school which
camot be covered by our regular budget, such as therapy equipmermspeech equipment adaptive
playground equipment, and acoustical shells and banners for the stage and the gym. More recently
the foundation has created a mingrant program and has awarded moe than $15,000 in grant
funding to ACSSSD staff members.

BOARD OF DIRECTORS

) ~Cg)ol,<ie TiII, Presider]t o o
-EAEAAI | GRreSigeAtl h 6 EAA
Charles Fischer, Treasurer

Marilyn Gallagher, BOE Liaison
Ronee Groff, Member
Tim Mooney, Member
Barbara Morvay, Member
Dr. Gregory Mowen, Member
Dorothy Saatkamp, Member
Thomas Sykes, Member
Tanna Williams, Member
Lizabeth Buoro, Executive Director
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POLICIES; PROCEDUREZ SCHOOL CALENDAR

Atlantic County Special Services School District

2009-2010 Calendar
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Student Safety: Personal and Possessions including Dismissal Procedures
*Policy 5142*

The board of education recognizes the safety of its pupils as a consideration of utmost importance.
The superintendent shall consult law enforcement agencies, health and social service providers,
emergency management planners and other school and communitgsources in the development
of the plans, procedures and mechanisms for school safety. TBeperintendent shall maintain all
facilities and equipment in proper condition to provide a safe learning environment, ensuring
compliance with state law on the hadling, labeling and storing of hazardous substances. Safety
regarding all aspects of playground equipment and activity will be maintained and supervised in
compliance to law and code.

The Superintendentshall oversee development of a districivide safety program with emphasis on
accident prevention. All teachers shall be familiar with the provisions of this program that
particularly concern them. Regulations concerning use and maintenance of eye protective devices
shall be scrupulously enforced by all st

The Superintendent shall inform all staff of school safety rules and regulations at the beginning of
the school year and shall post copies of the rules in a prominent place in each school. All district
employees will receive inservice training to recgnize and respond appropriately to safety
concerns in accordance with district safety plans, procedures and mechanisms. The district safety
plan will be updated annually and all employees will be notified of updates and changes to the
safety plan in writing.

The staff must maintain complete classroom and playground supervision during regular school
hours. TheSuperintendentshall seek the cooperation of parents/guardians to prevent any children
being unsupervised on school property during lunch hour and during morning arrival and
afternoon dismissal times. Further, theSuperintendentshall seek the cooperation of the policand
other appropriate agencies in providing for the safety of pupils on or around school property. The
board shall adopt the necessary regulations governing supervision of pupil safety.

No pupil shall leave the school before the end of the school day witht permission of the principal.
No pupil shall run errands on school business off the school property.

The curriculum shall include courses in safety as required by state law. Tl@&perintendent shall
oversee development and implementation of a vocatial education safety program. In
development of courses, the safety of participating pupils shall be a primary consideration.

Employers of work/study pupils are required to report to designated staff if a pupil has not
reported for work within one hour of the expected arrival time. Other pupils leaving before regular
dismissal must be met in the school office and signed out by a parent/guardian or a person
authorized to act in his/her behalf.

A record shall be kept indicating the legal custodian of eachupil. Such custodian shall be
responsible for informing the Superintendent £ AT U AEAT CA E1 OEA bDODPEI
parent/guardian has been awarded custody of the pupil in a divorce, the other parent/guardian
shall present to the principal a letter athorizing him/her to accompany the child from school
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before the child may be released. The principal may take reasonable steps to verify the letter. It is
the responsibility of the person or agency having custody tdnform the school that such
authorization will be required.

Notice
This policy will be included in the student/parent packet which is mailed prior to the beginning of
the school year.

Dismissal

The Superintendent, in cooperation with the police or other agencies, shall provide for safety of

pupils on or around school property. Pupils may be released from school when a note signed by a

parent or guardian is presented to and approved by the administrative office, and upon completion

I £ A OOOAAT O OAI AAOA &I Oi 8 alsthof peaple huthé&ribed bybtiee | AALE A
parent or guardian to pick the child up from school when the parent or guardian is not available.

This list will be updated at the beginning of every school year, and other times should that become
necessary.

Under no drcumstances is any pupil to be released to any individual other than a parent or
guardian unless proof of identity satisfactory to the administrative office is presented and a student
release form is completed and approved. In the event that the parentafhts of either or both
parents should be terminated, the legal guardian is responsible for informing the school so that
appropriate action may be taken.

The parent or guardian of a student who is transported on an ACSSSD bus must complete an
emergency ontact form at the beginning of each school year, and any time that the emergency
information changes. The forms will be kept on file in the Transportation Department and on each

AEEI A0 AOO8 !'#333%$ xEI1l 110 AOI mmékto rAcEikeithdm. in&EAL OT |
the event that there is no one at home, the bus driver will drop the child at one of the emergency

contact locations.

Students who are permitted by parent or guardian to enter their home with a key must have a Key
Consent Form orfile with the Transportation Department. If they forget or misplace their key, they
will be taken to an emergency contact location.

Supervision of Students During Dismissal

Dismissal will be supervised by appropriate staff. Regular and early dismissal Wile supervised in
the same way unless otherwise specified. The superintendent (or designee) will determine where
children will be retained while awaiting appropriate transportation, and will arrange for
supervision when a parent/escort is unable to pick p the child at the appropriate dismissal time.

Notification of Dismissal Procedures
The superintendent or designee shall ensure that parents are notified of the following:
1. School calendar including school closure and early dismissal dates and times, aauly
adjustments to the calendar,
2. the school dismissal procedure for all students,
3. supervision plan for students at dismissal,
4. emergency plan for supervision of students left at school.

Thg payeqﬂgugrtjign is [e§ppnsiple fo’r [eviewing }he §choo| ga[endqand complying With gll\school o
AEOI EOOAT OEIi A0 AT A PpOI AAAOGOAG8 YO EO OEA DPAOAT OF
of their child at the end of each school day.
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The superintendent will develop procedures:
1. For parents/guardians to provide sgned acknowledgment of receipt of the school calendar,
including all school closure and early dismissal dates, and the school dismissal procedures.
2. For parents/guardians to indicate and define the circumstances that the student is to be
released fromtheOAET 11 80 AAOA AO AEOI EOOAI 8
3. For the collection and retention of all documents pertaining to receipt of calendar and
escort/transportation arrangements.

Parent Adjustment Requests

If parents have special requests for the manner in which their child is magad during arrival to
and dismissal from school, those requests should be addressed to the school Principal in writing.
The Principal, in consultation with the case manager and sending district personnel, will review
each such request and discuss its impteentation with the parents within five days in an effort to
accommodate the request without compromising student safety. Student safety will be the primary
determining factor in taking final action on requests for arrival and dismissal procedure
adjustments. The school administration decision will be final.

Potentially Missing Children (See Procedure 5113.1)

I OOAT AATAA AAT1 O xEI1 AA T AAA AAEIT U O ET &£ Oi DA
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in this matter must also be recognized and, therefore, parents/guardians shall be required to notify
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Release to an Individual Impaired by Drugs/Alcohol Prohibited

The board believes that allowing a child to be released into the custody of a parent/guardian or
other authorized individual who appears to be impaired by drugs or alcohol can have tragic
consequencs. Therefore, the board prohibits release of a pupil into the custody of any person who
appears to be physically and/or emotionally impaired to the extent that harm could come to the
pupil if released to such a person. Th8uperintendent/designee shall m&e the final determination
as to whether an individual is impaired.

Possessions
Parents/guardians are requested not to permit their children to bring expensive or fragile objects
to school. The board is not responsible for items destroyed or stolen frorodkers.

Supervision

Each teacher is responsible for his/her class, not only in the room but anywhere in the building, on
the playground, during assembly programs, and insofar as possible to and from school. If, for any
reason, a teacher has to leave th@om he/she should ask for someone to cover the class.

It is the responsibility of the Superintendent and teachers to arrange for adequate supervision of
playgrounds while school is in session. Special attention should be given to the prevention of
accidents and to the development of habits of good citizenship. Students who remain in the school
building or on school grounds after dismissal following the last class must be supervised by a
faculty member.

The schools have custody of pupils for educathal purposes only and the staff personnel are

responsible for the safety and health of the pupils. Therefore, in assigning chores, the safety of the
pupils must be the first consideration.
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_ACAT 80 , Ax
Only law enforcement agencies in the community redee notification of the presence of Tier One

offenders. TheSuperintendentand principals in affected schools shall receive notification from the

AT 01 U DPOT OAAOOT 080 T AFEAA T 0O 11 AAI I Ax AT &l OAAI
offenders move nto the district. Principals shall inform those employees/volunteers whose duties

regularly put them in a position to observe unauthorized persons on or near the property of the

school. Principals shall determine who to notify on the basis of this defindn, as well as on specific

job duties carried out in their schools.

School personnel are notified only in their capacity as such and shall not disseminate information
about an offender to anyone not specifically identified by the county prosecutor or Attoey
General. Any school employee who does so may be disciplined. If a school employee has reason to
believe that an offender who has been the subject of a notification is a danger to someone outside
the school environs, he/she shall immediately contact th local law enforcement agency or the
county prosecutor.

District personnel shall not notify the following of the presence of Tier Two or Tier Three offenders;
e Members of PTO, PTA, HSA, etc.
¢ Organizations using school facilities

Other schools

e Press

When astudent has been identified as a sex offender, all procedures of notification shall apply.
When a parent/guardian has been identified as an offender, he/she may continue to participate in
all appropriate parent/guardian activities, unless prohibited by legal constraint.

Newly-hired staff and newly-enrolled students and their parents/guardians shall be trained and
informed of the presence of Tier Two and Tier Three offenders, unless the county prosecutor has
notified the principal that notice cannot be gien.

Students and district employees shall not be liable in any civil or criminal action for providing or
failing to provide information relevant to notification.

5142 Adopted Jan. 21, 1992, Amended April 28, 2005, Amended December 18, 2007, Amende26iVi2009

5142 Legal References: NJSA 18&618A:162, 18A:1742 through43 and-45 through-48, 18A:2021, 18A:35
5, 18A:3624 through-25, 18A:4012.1;12.2, 18A:41, 34:5Al et seq., 39:483.1a; NJAC 6A:14..1 et seq.;
NJAC 6:246.1(a)2; NJAC 6A:2612.3 et seq.

5142 Cross References: 1250, 5113.1, 5131, 5131.5, 5131.7, 5141.1, 6114
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Conduct/Discipline Including Bullying
*Policy 5131*

The board believes that an effective instructional program requires an orderly school environment
and that the effectiveness of the educational program is, in part, reflected in the behavior of pupils.
The board of education expects pupils to conduct themselves in keeping with their level of maturity,
with a proper regard for the rights and welfare of other pupils,for school personnel, for the
educational purpose underlying all school activities, and for the care of school facilities and
equipment.

The board of education believes that standards of pupil behavior must be set cooperatively by
interaction among the pupils, parents/guardians, staff and community, producing an atmosphere

that encourages pupils to grow in selfiscipline. Such an atmosphere must include respect for self
and others, as well as for district and community property.

The best discipline is slf-imposed, and pupils must learn to assume and accept responsibility for
their own behavior, and for the consequences of their misbehavior. Staff members who interact
with pupils shall use preventive disciplinary action and place emphasis on the pupilgbility to
grow in self-discipline.

The Superintendent shall develop general guidelines for pupil conduct on school property and shall
direct development of detailed regulations suited to the age level of the pupils and the physical
facilities of the schml. Board policy requires each pupil of this district to adhere to the rules and
regulations established by the administration and to submit to such disciplinary measures as are
appropriately assigned for infraction of those rules. The Superintendent shatirovide to pupils and
their parents/guardians the rules of this district regarding pupil conduct and the sanctions that
may be imposed for breach of those rules. Provisions shall be made for informing
parents/guardians whose primary language is other tharEnglish.

In developing regulations to implement this policy, the Superintendent shall provide appropriate
recognition for pupils who consistently maintain high standards of selfliscipline and good
citizenship.

The regulations shall:

1. Require that pupils conform to reasonable standards of socially acceptable behavior;
respect the person, property and rights of others; obey constituted authority and respond to
those who hold that authority;

2. Establish the degree of order necessary to the educational program which pupils are
engaged.

The Superintendent, in conjunction with the principals, instructional staff and the Child Study
Team, shall develop management plans for each class consistent with the disabilities of the students
therein. Procedures for enhaging positive behavior and extinguishing negative behaviors shall be
included. Staff members shall be instructed, as necessary, in the techniques for identifying
behaviors, developing management plans, and implementing corrective actions.

A pupil whose presence poses a continuing danger to persons or property, or an ongoing threat of
disrupting the academic process, may be suspended or expelled, following due process.
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Causes for suspension or expulsion of students

Any pupil who is guilty of continued andwillful disobedience, or of open defiance of the authority of
any teacher or person having authority over him, or of the habitual use of profanity or of obscene
language, or who shall cut, deface or otherwise injure any school property, shall be liable to
punishment and to suspension or expulsion from school.

Conduct which shall constitute good cause for suspension or expulsion of a student guilty of such

conduct shall include, but not be limited to, any of the following:

Continued and willful disobedience;

Open defiance of the authority of any teacher or person having authority over him/her;

Conduct of such character as to constitute a continuing danger to self and others;

Physical assault upon another pupil;

Taking, or attempting to take, persnal property or money from another pupil, or from his

presence, by means of force or fear;

Willfully causing, or attempting to cause, substantial damage to school property;

Participation in an unauthorized occupancy by any group of pupils or others of arpart of

any school or other building owned by any school district, and failure to leave such school

or other facility promptly after having been directed to do so by the principal or other

person then in change of such building or facility;

8. Incitement which is intended to and does result in unauthorized occupation by any group of
pupils or others of any part of a school or other facility owned by any school district;

9. Incitement which is intended to and does result in truancy by other pupils; and

10. Knowing possession or knowing consumption without legal authority of alcoholic
beverages or controlled dangerous substances on school premises, or being under the
influence of intoxicating liquor or controlled dangerous substances while on school
premises.
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Any pupil who commits an assault (as defined bWNJSA2C:121) upon a board member, teacher,
administrator or other employee of the board of education may be suspended from school
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immediately.

Internet Acceptable Use
Students are expected to follow all guidelines below and in the Technology Policy (#6142.10) as
well as those given orally by staff to demonstrate ethical behavior in using the network facilities.
1. Students will not use the computer network to violate copyrights, institutional or third-part
copyrights, or other contracts.
2. Students will not use the computer network in a manner that:
a. Engages in intentional disruption to educational process or crashes the netwark
b. Engages in actions that degrade or disrupts equipment and/or system performance,
c. %l CACAO ET OEA OOA 1T &# AEOOOEAO8O AiibPOOAO
fraud,
d. Engages in stealing data or intellectual property,
e. Engages in vandalizing files to gaior seek unauthorized access to files,
Engages in forging electronic messages to invade the privacy or others or post
anonymous messages,
g. Engages in intentional bullying actions toward peers and/or staff members via
email or other social networking applicdions, i.e., myspace, facebook,
h. Engages in any illegal, immoral, inappropriate, or obscene activities,
i. Engages in other activities that do not advance the educational purpose for which
OEA AEOOOEAOS8O Ai i DOOGAO TAOxT OE EO DPOI OEAAL

-
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Violating the Acceptable Use Policy may result in:
1. Restricted access to Internet and computers,
2. Suspension of network and/or computer privileges,
3. Suspension from school.

Substance Abuse

In accordance with statute and code, penalties shall be assigned for use, possession and bigion

of proscribed substances and drug paraphernalia. The penalties shall be graded according to the
severity of the offense. Infractions shall be reported to the local law enforcement agency in
accordance with the district's memorandum of agreement. Cdidentiality shall be protected in
accordance with federal and state law.

Weapons Offenses- Also refer to Board Policy 5131.7 -Weapons and Dangerous Instruments
Any pupil who is convicted or adjudicated delinquent for possession of a firearm or a crime vid
armed with a firearm or found knowingly in possession of a firearm shall be immediately removed
from the school's education program pending a meeting with the appropriate sending school
district representatives.

The principal shall be responsible forthe removal of such students and shall immediately report
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basis. The principal shall also notify the appropriate law enforcement agency of a possible violation

of the New Jersey Code of Criminal Justice.

Teaching staff members and other employees of this board having authority over pupils shall take
such lawful means as may be necessary to control the disorderly conduct of pupils in all situations
and in all plaees where such pupils are within the jurisdiction of this board.

Harassment, Intimidation or Bullying

The board of education expects pupils to treat each other with civility and respect, and will not

tolerate acts of harassment, intimidation or bullying. ike other disruptive or violent behaviors, this
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environment.
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electronic communication that is reasonably perceived as being motivated either by any actual or

perceived characteristic, such as race, color, religip ancestry, national origin, gender, sexual

orientation, gender identity and expression, or a mental, physical or sensory disability, or by any

other distinguishing characteristic, that takes place on school property, at any schesphonsored

function or on a school bus and that:

1. A reasoNnabI,e \person\should’k’noyv, ur)dAer the cjrc\:umstancgs, vyil[ havg the e{fect of hqrrpir]gv .
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his/her person or damage to his/her property; or
2. Has the effect of insulting or demeaning any pupil or group of pupils in such a way as to
cause substantial disruption in, or substantial interference with, the orderly operation of
the school.
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device, including, but not limited to a telephone, cellular phone, computer, or pager, that takes place
on school property, at any schoesponsored function or on a school bus.
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Any school employee, pupil or volunteewho has witnessed, or has reliable information that a pupil

has been subject to harassment, intimidation or bullying, must report the incident to the
appropriate school official designated by the administration. The board shall not tolerate an act of
reprisal or retaliation against any person who reports an act of harassment, intimidation or
bullying.

The Superintendent shall develop appropriate procedures addressing:

1. A mechanism for reporting acts of harassment, intimidation or bullying, including a means
of anonymous reporting;

2. The prompt investigation of reports of such acts, identifying either the principal or the
DOET AEPAI 60 AAOGECTI AA AO OEA PAOOIT OAODPIT OEAI A

3. The range of ways in which a school will respond once an incident dfarassment,
intimidation or bullying is identified; and

4. Consequences, discipline and remedial action for a person who commits an act of
harassment, intimidation or bullying, who engages in an act of reprisal or retaliation against
a person who reports suchaction, or who falsely accuses another of bullying as a means of
harassment, intimidation or bullying.
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and to distribute it annually to parents and guardans. The superintendentshall inform pupils and

staff that harassment, intimidation or bullying is prohibited on school property or any schoel

sponsored function. This information shall also be incorporated into the student handbook and

employee training programs.

Disabled
Classified pupils are subject to the same disciplinary procedures as nondisabled pupils and may be
disciplined in accordance with their IEP. However, before disciplining a classified pupil, it must be
determined that:

1. The pupil's behavor is not primarily caused by his/her educational disability;

2. The program that is being provided meets the pupil's needs.

Staff shall comply with state and federal law and the regulations of the New Jersey Administrative
Code in dealing with discipline andor suspension of all pupils with disabilities.

Implementation

The Superintendent shall ensure that the rules for this policy are applied consistently and
uniformly, and that all disciplinary sanctions are carried out with necessary due process.

The boardshall review this policy annually and update it as appropriate.

5131 Approved: August 28, 2003, Amended December 15, 2005, Amended November 29, 2007, Amended
November 20, 2008, Amended March 26, 2009, Amended June 18, 2009

Legal References NJSP8A:37-1 et. seq., 18A:315(3)(b)(11)

Cross References: Policy 5120.1, 5131.5, 5131.6, 5131.7, 5145.11, 5145.12, 6164.4, 6171.4
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Technology z Acceptable Use of the Internet
*Policy 6142.10*

The board shall develop a technology plan that effectivelyses electronic communication to
advance and promote learning and teaching. This system of technology shall be used to provide
local, statewide, national and global communications opportunities for staff and students.
Educational technology shall be infusé into the district curriculum to maximize student
achievement of the Core Curriculum Content Standards.

ACCEPTABLE USE OF THE INTERNET

Purpose
To support its commitment to providing avenues of access to the universe of information available,
the distiAO8 O OUOOAI i £ AT AAOOTTEA AlTii1 Ol EAAQCEII OEAI I
and staff.

Limitation of Liability

The Internet constitutes an unregulated collection of resources that changes constantly, so it is not
possible to totally predict or control the resources that users may locate. The board cannot
guarantee the accuracy of the information or the appropriateness of materials that a user may
encounter. Furthermore, the board shall not be responsible for any damage users may suffer,
including but not limited to, loss of data or interruptions of service. Nor shall the board be

responsible for financial obligations arising through the unauthorized use of the system.

District Rights and Responsibilities

The computer system is the property 6 the district, and all computer software and hardware
belong to it. Therefore, the district retains the right to monitor all access to and use of the Internet.
The board designates the superintendent as the coordinator of the district system. He/she shal
recommend to the board of education qualified staff persons to ensure provision of individual and
class accounts necessary for access to the Internet, designation of quotas for disk usage on the
system, establishment of a document retention schedule, edtishment of a virus protection
process and coordination of other activities as required to maintain the system.

Each principal shall coordinate the district system in his/her building by approving all activities for
that building; ensuring that teaches receive proper training in the use of the system; ensuring that
students are adequately supervised when using the system; and interpreting this acceptable use
policy at the building level.

Access to the System

This acceptable use policy shall govern lalise of the system. Sanctions for student misuse of the
system shall be included in the disciplinary code for students. Employee misuse may result in
appropriate discipline in accord with the collective bargaining agreement and applicable laws and
regulations.

The board shall ensure the acquisition and installation of blocking/filtering software to deny access
to certain areas of the Internet.
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World Wide Web
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networked or standalone computers. To deny a child access, parents/guardians must notify the

building principal in writing.

Individual E -mail Accounts for Distric t Employees
District employees shall be provided with an individual account and access to the system.

Supervision of Students
Student use of the Internet shall be supervised by qualified staff.

DISTRICT WEBSITE
The board authorizes the superintendent to establish and maintain a district website. The purpose
of the website will be to inform the community of district programs, policies and practices.

Individual teachers and administrators may also establish webts that include information on the
activities of that school or class. The building principal shall oversee these websites.

The superintendent shall disseminate guidelines on acceptable material for these websites. The
superintendent shall also ensure hat district and school websites do not disclose personally

identifiable information about students without prior written consent from parents/guardians.

#1171 OAT O OEAI1 AA T AOAETAA 11 OEA &£ Of AAOGAI T PAA A
idenOEAZEAAT A ET &£ O AGET 16 OAEAOO OGrhail fidéged ipiionel AT AOh
numbers and locations and times of class trips.

PARENTAL NOTIFICATION AND RESPONSIBILITY

The superintendent shall ensure that parents/guardians are notified abouthte district network and
the rules governing its use. Parents/guardians who do not wish their child(ren) to have access to
the Internet must notify the principal in writing.

ACCEPTABLE USE

Student Safety Practices

Students shall not post personal contadhformation about themselves or others. Nor shall students

engage in any kind of personal contact with individuals they meet online. Attempts at contact from
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the Internet. Personal contact information includes but is not limited to names, home/school/work

addresses, telephone numbers, or personal photographs.

Prohibited Activities
1. Students will not use the computer network to violate copyrightsinstitutional or third -part
copyrights, or other contracts.
2. Students will not use the computer network in a manner that:
a. Engages in intentional Disruption to educational process. Of the network traffic or
crashes the network,
b. Engages in actions that degraglor disrupts equipment and/or system performance,
c. %l CACAO ET OEA OOA 1T &£# AEOOOEAO8O AiibPOOAO
fraud,
d. Engages in stealing data or intellectual property,
Engages in vandalizing files to gain or seek unauthorized accesdites,
Engages in forging electronic messages to invade the privacy of others or post
anonymous messages,

S0
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g. Engages in intentional bullying actions toward peers and/or staff members via
email or other social networking applications, i.e., myspace, facebook,
h. Engages in any illegal, immoral, inappropriate, or obscene activities,
i. Engages in other activities that do not advance the educational purpose for which
OEA AEOOOEAOGO AT i DPOOAO 1T AOxT OE EO DBOI OEAA/
Prohibited Language
Prohibited language applies to publicmessages, private messages, and material posted on web
pages.

Users shall not send or receive messages that contain obscene, profane, lewd, vulgar, rude,
inflammatory, or threatening language.

Users shall not use the system to spread messages that caasonably be interpreted as harassing,
discriminatory or defamatory.

System Security

Users are responsible for their accounts and should take all reasonable precautions to prevent
unauthorized access to them. In no case should a user provide his/her pagrd to another
individual.

Users shall immediately notify the supervising staff person or technology coordinator if they detect
a possible security problem. Users shall not access the system solely for the purpose of searching
for security problems.

Users shall not install or download software or other applications without permission of the
supervising staff person.

Users shall follow all district virus protection procedures when installing or downloading approved
software.

System Limits

Users shdl access the system only for educational, professional or career development activities.
This applies to discussion group mail lists, instant message services and participation in Internet
OAEAO OlTi1io AT T OAOOAOQEIT O8

Users shall check amail frequently and delete messages promptly.

Privacy Rights

Users shall respect the privacy of messages that they receive and refrain from reposting messages
without the approval of the sender.

Users shall not publish private information about another individual.

Im plementation
The superintendent shall prepare regulations to implement this policy.

6142.10 Adopted February 24, 19%8nended June 18, 2009
614210 Legal References NJSA 2A:38klet seq., 2C:2@5, 18A:3635, 17 USC 101, 47 USC 254(h)
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Non-Discrimination / Affirmative Action
*Policy 2224*

State and federal statutes and regulations prohibit school districts from discriminatory practices in
employment or educational opportunity against any person by reason of race, color, national origin,
ancestry, age, sex, affectional or sexual orientation, marital status, domestic partnership status,
familial status, liability for service in the Armed Forces of the United States, or atypical hereditary
cellular or blood trait of any individual, in employment or in educational opportunities. Further,
state and federal protection is extended on account of disabilities, social or economic status,
pregnancy, childbirth, pregnancyrelated disabilities, actual or potential parenthood, or family
status.

The AGSSD Board of Education will support its current Affirmative Action Resolution to implement
the district's equal educational opportunity policy, school and classroom practices plan and
contract/employment practices plan in accordance with law and regulatio. A copy of the district's
Multi-Year Equity affirmative action plans and selévaluation of affirmative action achievement
shall be available in the district office.

Harassment

The Board of Education shall maintain an instructional and working environma that is free from
harassment of any kind. Administrators and supervisors will make it clear to all staff, pupils and
vendors that harassment is prohibited. Sexual harassment shall be specifically addressed in the
affirmative action in-service programs equired by law for all staff.

Sexual harassment shall include, but not be limited to, unwelcome sexual advances, requests for
sexual favors and other verbal or physical conduct of a sexual nature when:
1. Submission to the conduct or communication is madetarm or condition of employment or
education;
2. Submission to, or rejection of, the conduct or communication is the basis for decisions
affecting employment and assignment or education;
3. The conduct or communication has the purpose or effect of substantialigterfering with an
ET AEOEAOATI 60 x1 OE PAOME Oi ATAA 10 AABAAGEIT TN
4. The conduct or communication has the effect of creating an intimidating, hostile or
offensive working or educational environment.

Sexual harassment of staff or children interferes with théearning process and will not be tolerated.
Harassment by board members, employees, parents, students, vendors and others doing business
with the district is prohibited. Any child or staff member who has knowledge of or feels victimized
by sexual harassmenshould immediately report his/her allegation to the affirmative action officer

or school principal. Anyone else who has knowledge of or feels victimized by sexual harassment
should immediately report his/her allegation to the superintendent or board presdent. Employees
whose behavior is found to be in violation of this policy will be subject to the investigation
procedure which may result in discipline, up to and including dismissal. Other individuals whose
behavior is found to be in violation of this pdicy will be subject to appropriate sanctions as
determined and imposed by the Superintendent. Law enforcement shall be summoned when
appropriate. This policy statement on sexual harassment shall be distributed to all staff members.
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